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(819) 855-2878
www.chisasibi.ca

JOB OPPORTUNITY

TITLE: FIRE CHIEF

DEPARTMENT: CHISASIBI FIRE DEPARTMENT

@ CORE FUNCTION: Under the direction and supervision of the Director of Community Safety,
the Fire Chief is responsible for planning, organizing, coordinating, and directing all fire
suppression services, emergency response operations, and fire prevention programs within
@ the community. The Fire Chief provides leadership in the ongoing development,
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enhancement, and delivery of departmental services, ensuring that operations are effective,
efficient, and responsive to community needs. He/she exercises a high degree of independent
judgment, initiative, and decision-making authority in addressing administrative, operational,
and technical matters, while ensuring compliance with applicable legislation, policies, and
professional standards.

@) MAIN DUTIES:

[@s) The responsibilities and authority outlined below shall be exercised in accordance with all
applicable legislation, regulations, and standards governing fire administration, fire
) suppression, rescue services, fire prevention, and the maintenance of fire department
facilities, equipment, and grounds. These responsibilities are also subject to the policies,
procedures, and directives established by the Cree Nation of Chisasibi, as well as any
operational guidance provided by the appropriate fire authorities.
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= The Fire Chief is responsible for the overall leadership, management, and supervision of the
Q Fire Department. The position provides direct supervision to the Deputy Fire Chief, Fire
|; Prevention Officer, and Administrative Secretary. Through the Deputy Fire Chief, the Fire Chief
q& oversees the activities and performance of the firefighting personnel, ensuring the effective
Z delivery of emergency response services, fire prevention programs, training, and day-to-day
1 departmental operations.




The Fire Chief fulfills this responsibility by:
ACTIVITIES AND OPERATIONS:

The Fire Chief is responsible for developing, implementing, and administering departmental
policies, procedures, and programs that support the fire protection needs of the Cree Nation
of Chisasibi. The incumbent is accountable for protecting life and property through effective
leadership, sound administration, strategic planning, and the management of a highly trained
workforce equipped to respond to all emergencies at any time.

a)

b)

d)

f)

g)

h)

Ensuring that qualified firefighting personnel are available at all times to provide an
effective emergency response and maintain the level of fire protection required by the
community.

Establishing and administering departmental policies, procedures, and operational
standards while coordinating fire prevention activities for both career and volunteer
firefighters.

Participating in the development, implementation, and coordination of the Emergency
Preparedness Plan.

Providing overall leadership and administration of the Fire Department, including
workforce planning, staff supervision, performance management, discipline, budgeting,
procurement, records management, and the acquisition of equipment, materials, and
supplies.

Preparing and administering the departmental operating and capital budgets, forecasting
future resource requirements, monitoring expenditures, and ensuring fiscal
accountability.

Developing and implementing departmental rules, regulations, standard operating
procedures, and administrative practices to ensure efficient and effective operations.

Maintaining effective working relationships with Federal, Provincial, Indigenous, and
municipal agencies and ensuring compliance with all applicable legislation, laws,
regulations, and fire service standards.

Working collaboratively with the Human Resources Department to recruit, select, train,
develop, motivate, and evaluate Fire Department personnel.

Consulting with the Human Resources Department on employee relations matters,
including disciplinary actions, grievances, suspensions, dismissals, and labour relations
issues.
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j)

k)

Establishing departmental goals, objectives, service levels, and staffing plans while
allocating resources to meet operational priorities.

Ensure that Fire Officers are available 24/7 to respond to emergency Incidents by
assessing the scene upon arrival, establishing command to improve response and
coordinate emergency operations effectively and communicating with other agencies.

Hold regular staff meetings to provide information and relay updates.

Monitoring and evaluating departmental performance, service delivery methods,
administrative systems, and reporting processes to identify opportunities for continuous
improvement and implement operational enhancements.

2. The Fire Chief is responsible for establishing strategic goals and providing leadership for all fire
suppression, rescue, and emergency response operations to protect life, property, and the
environment. The incumbent ensures that the Fire Department is prepared to respond effectively
to fires, rescues, hazardous materials incidents, and other emergencies within the community.

a)

b)

d)

f)

Providing overall command and direction during major fire, rescue, and emergency
incidents, assuming incident command when required and ensuring -effective
coordination of emergency response operations.

Establishing operational strategies, procedures, and performance standards that promote
the safe, efficient, and effective delivery of fire suppression and rescue services.

Ensuring that all firefighting personnel are appropriately trained, qualified, and equipped
to perform fire suppression, rescue, hazardous materials response, and other emergency
service functions.

Planning, directing, and evaluating ongoing training programs, emergency exercises, and
professional development activities to maintain operational readiness and compliance
with applicable standards.

Promoting firefighter health and safety by ensuring that personnel are trained in the
proper use, maintenance, and operation of firefighting apparatus, rescue equipment, and
specialized emergency response tools.

Responsible for supporting the physical and psychological well-being of department
personnel by understanding the demands of their roles, fostering open communication,
and ensuring regular wellness and mental health check-ins are conducted to support a
resilient and effective emergency response team.
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3.

g) Researching, evaluating, and implementing new technologies, best practices, and
innovative approaches to fire suppression, hazardous materials response, emergency
management, and fire and life safety programs to enhance service delivery and
operational effectiveness.

The Fire Chief is responsible for promoting fire safety throughout the community through the
development, implementation, and administration of comprehensive fire prevention,
inspection, and public education programs. The incumbent ensures compliance with
applicable fire safety legislation and works proactively to reduce the risk of fire-related
incidents.

a)

b)

Developing, implementing, and overseeing fire prevention programs and initiatives
designed to increase public awareness and promote fire safety.

Ensuring compliance with all applicable federal, provincial, local, and Cree Nation fire
codes, bylaws, regulations, and standards by conducting or overseeing fire safety
inspections, fire hazard assessments, and inspections of fire protection equipment.

Investigating the origin and cause of fires, including suspected arson incidents, and
coordinating investigations with law enforcement and other regulatory agencies when
required.

Identifying fire risks and recommending corrective measures to prevent future
incidents and improve community safety.

Planning and delivering public education and community outreach programs on fire
prevention, emergency preparedness, and life safety.

4. The Fire Chief is responsible for ensuring that all Fire Department facilities, apparatus,
vehicles, equipment, and grounds are safe, functional, properly maintained, and operational
at all times. The incumbent also represents the Fire Department in dealings with internal and
external stakeholders while ensuring the efficient delivery of departmental services.

a)

b)

Ensuring that the fire station, its grounds, alarm systems, firefighting apparatus,
equipment, and related facilities are properly maintained, inspected, and kept in a
state of operational readiness.

Directing the maintenance, repair, replacement, and lifecycle management of
departmental facilities, vehicles, apparatus, and specialized firefighting equipment.
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c) Planning for future infrastructure, vehicle, and equipment requirements based on
operational needs, asset condition, technological advancements, and community
growth.

d) Representing the Fire Department in meetings with elected officials, government
agencies, neighboring communities, emergency service partners, and other external
organizations, while promoting the Department's programs, services, and objectives.

e) Participating in professional associations, training opportunities, and industry forums
to remain current with emerging trends, legislation, technologies, and best practices
in fire and emergency services.

f) Collaborating with the Cree Nation of Chisasibi Council, community organizations,
emergency service partners, and other stakeholders to ensure responsive and
effective fire protection services.

g) Preparing and maintaining departmental reports, records, permits, and technical
documentation, including permits related to fire safety, hazardous materials,
flammable liquids, and other regulated activities, where authorized.

h) Responding to and resolving inquiries, concerns, and complaints from community
members regarding fire prevention, fire safety, inspections, and Fire Department
services. Provide leadership and implement long range plans and programs; Delegate
authority and responsibility; plan, organize, direct and coordinate the work of
supervisory and technical personnel.

i) Performing other related duties and responsibilities as assigned.

REQUIRED KNOWLEDGE:

o Extensive knowledge of fire service administration, departmental policies, procedures,
standard operating guidelines, and applicable federal, provincial, and Cree Nation
legislation, regulations, laws, and fire codes. NFPA 1021 Fire Officer |, NFPA 1021 Fire
Officer Il

Additional Qualifications such as,

= NFPA 1021 Fire Officer lll
=  NFPA 1021 Fire Officer IV
=  will be an asset.
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Thorough knowledge of leadership, supervision, employee development, performance
management, coaching, and progressive discipline, as well as organizational and
management principles applicable to fire and emergency services.

Comprehensive knowledge of fire suppression, rescue operations, fire prevention,
emergency response, incident command, and life safety programs.

Sound knowledge of the operation, maintenance, inspection, and safe use of firefighting
apparatus, vehicles, equipment, and specialized rescue tools.

Working knowledge of budget preparation, financial planning, procurement, and fiscal
management principles.

Working knowledge of First Aid, CPR, emergency medical response, and other basic life
support techniques.

Good knowledge of the community's geography, infrastructure, water distribution
system, hydrant locations, and areas presenting significant fire or environmental hazards.

SKILLS AND ABILITIES

o

Demonstrated leadership skills with the ability to develop and implement strategic plans,
establish departmental goals and objectives, and effectively lead organizational change.

Ability to plan, organize, direct, coordinate, and evaluate the work of supervisory,
administrative, technical, and firefighting personnel while appropriately delegating
authority and accountability.

Ability to successfully meet and maintain the medical and physical fitness standards
required to safely perform the essential duties of the position, including successfully
completing an annual medical and physical assessment.

Ability to make sound operational, technical, and administrative decisions quickly and
effectively while remaining calm under emergency and high-pressure conditions.

Strong analytical and problem-solving skills with the ability to evaluate complex issues,
identify practical solutions, assess operational impacts, and implement continuous service
improvements.

Excellent verbal, written, and interpersonal communication skills with the ability to
establish and maintain effective working relationships with employees, Council,
government agencies, emergency service partners, and the public, while promoting a
positive image of the Fire Department.
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A combination of education, training, and practical experience that provides the required
knowledge and skills will be considered. The ideal candidate should demonstrate a strong
balance of formal education and extensive hands-on experience in fire prevention, fire
suppression, emergency response, and related fire service operations.

Must possess a valid Class 4A driver’s license issued by the Province of Quebec.

The ideal candidate must have strong written and verbal communication skills in English,
Cree, and French.

Ability to make sound technical and emergency decisions quickly, effectively, and calmly
in high-pressure emergency situations.

The level of knowledge, experience, and abilities required to successfully perform the
duties of this position would typically be acquired through a combination of education and
experience, including a minimum of seven (7) years of progressively responsible
experience in municipal or community fire services, with at least three (3) years in a
supervisory and administrative capacity. The preferred candidate would possess the
equivalent of a Bachelor’s degree from an accredited college or university, with major
coursework in Fire Science, Public Administration, Emergency Management, or a closely
related field.

Strong computer proficiency, including advanced working knowledge of Microsoft Word,
Excel, and PowerPoint applications.

Must be comfortable and willing to deliver presentations at the Annual General Assembly
(AGA) and provide updates or reports during Council meetings as required.

Required to wear the designated uniform while performing assigned duties and
representing the department.

EMPLOYMENT CONDITIONS:

Regular Full-time (35 hours per week)

Must be willing to be on call 24 hours, work weekends and holidays

SALARY RANGE:

Salary Range: $96,114.20 minimum to $132,477.80 maximum annually

For more information on the job posting, please come to the CNC Administrative building
or call at (819) 855-2878 ext. 361.
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Please note: when submitting your resume, please include copies of all diplomas, certificates,
valid driver's license and Indian status card. All applicants must agree to perform a criminal
background check.

Persons interested in this position are asked to forward their résumé/application within the
prescribed deadline to the following:

Barbara Spencer
Director of Human Resources
Cree Nation of Chisasibi
P.O. Box 150
Chisasibi, Quebec
JOM 1EO

Or via email to: jobposting@chisasibi.ca

Posting Date: July 27, 2026
End of Posting: August 10, 2026

*APPLICATIONS WILL NOT BE ACCEPTED AFTER 5 PM*
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